Student Handbook
Name:

English Today Office:

01284 385516

English Today Staff Room:

01284 385522

Emergency Excursion Phone:

07884 701073

Culford School:

01284 728615

Police/ Ambulance/ Fire:

999

You can expect from English Today:


Friendly and happy members of staff.



A safe campus.



Lessons that will improve your English.



Lots of different sports and activities.



Interesting and fun excursions.



Help and advice if you have a problem.

English Today expect you to:


Participate in all lessons, sports, and activities.



Treat all staff and students with respect.




Help your friends if they have any problems.
Talk to us if you have any problems.

This is the place you will sleep every night
while you are at English Today so you should
keep it clean and tidy. The rooms will be
checked daily and the cleanest room/s will be
given a prize at the end of your stay.



Your rooms must be tidied every day before 08:45 (they will be checked every day).



Please keep your rooms tidy throughout the day, not just the mornings.
Please do not drop food or drink on the carpets—if you do please clean it up!



Please do not hang clothes lines in your bedrooms.



Please do not overload the plug sockets– there should be no extension cords
unless agreed by English Today staff.



Remember to unplug any electrical items or plugs that are not in use.



Make sure you open your curtains in the morning (after getting dressed!)



Make sure you close your curtains in the evenings (before you get undressed!)



Please use the litter bins provided for your rubbish.



Please DO NOT hang clothes or towels in front of the windows.



Please DO NOT move furniture in the room

If you break anything on purpose, you must pay for it.
Please tell us if something breaks because of an accident.

During your time here you will go on
exciting adventures to fun British
places. It is important that you read the
following information and check that
you are prepared for these excursions.


Make sure your mobile phones and cameras are charged the day before.



Make sure you have some money but keep it safe. Do not carry it in the front
pocket of your rucksack or bag.



Take some loose change with you. Normally there is a charge for using toilets
in London so have some 20ps and 50ps.



Be prepared for all kinds of weather. Check the weather report for the day (on
student notice board). The weather can change so make sure you have suitable clothes and jackets / raincoats and good walking shoes.



You will receive a packed lunch for London, but it’s also worth taking some
snacks for the day.



Avoid carrying extra weight! It’s a long day to carry a heavy weight around
with you so lighten up! Carry only what you need.

On an excursion, you should;
1.
2.
3.
4.
5.
6.
7.
8.
9.

Listen to instructions given to you by the group leader.
Line up in twos quickly on request
Bring your packed lunch!
Be careful crossing roads and think about general road safety.
Pay attention at all times.
Have the Leader’s mobile phone number on you.
Stay in groups of 3 or more at all times.
Wear your lanyard (name badge).
Know the emergency phone numbers (including your group leaders’).

The security of the house and your personal property is important.


Never leave the main doors open or put something in front of them to keep
them open.



Please report anything or anyone that you find suspicious.



Do not leave valuables lying around.



If you are the last person out, please make sure the door is locked after you.



The main door to Eastfields House should be closed at all times.

Electrical Items
You are welcome to use the plug sockets in your dormitory providing you use them
safely. We have provided adapter plugs in your room for your convenience.


Do not overload the sockets –you risk overheating and starting a fire.



Use plug adaptors. Never attempt to use a foreign plug in the sockets.



Do not leave electrical items on. Turn them off, unplug them and put them
away.



Do not leave phone charges plugged in and on when you are not charging
your phone.



The use of kettles/ heating appliances is strictly forbidden.

Medication
If you have any medical conditions that may require medicine then please tell your
teachers and English Today Staff.


All medicine should be given to teachers and kept in a secure location in the
staff room.



Students should not have any medicine in their rooms and must not
administer and medicine themselves.



If you feel unwell at any time then please tell your teachers or a staff member
of English Today immediately.

1.
2.
3.
4.
5.
6.
7.
8.
9.
10.

No boys in the girls’ dorms and no girls in the boys’ dorms.
Do not be rude or swear.
Do not drop litter.
Do not use your mobile phones in lessons or during activities.
Do not drink alcohol, smoke, take drugs, steal or shoplift.
Do not damage school property.
Do not use fire escapes and equipment unless for an emergency.
Do not chew gum anywhere in the school.
Treat other students with respect.
Speak English as much as possible, especially in the classroom.



Try to take a shower every day.



Be punctual.



Keep your rooms tidy.



Look after your possessions, they are your responsibility.



Be polite, say please and thank you.



Keep the noise level down.



Don’t shout or cause disruption to our neighbours or other people using the
school facilities.



Wipe your feet when you enter the house!



Be in Eastfields House by 20:00 (you must not be out exploring!)



Lights out by 21:30



Smile

